You have to start the curriculum by highlighting your personal data. mentioning at least two phone numbers, thereby facilitating the contact between you and the company].
Example:
YOUR NAME
4311 Clearwater Rd
MN 56301( St Cloud
(119) 333-3333 ( (121) 333-3333
youremail@xxxxx.com
 xx years old ( American ( Single
Total availability for travel and move

[In the Objective field below, you should mention your position of preference corresponding to the vacancy that you are applying for]

Example:
Objective: Civil Engineering Trainee
Summary of Qualifications
[This is the main item of your resume, because you can highlight the knowledge acquired in the area of interest, through graduation. Use five to seven sentences of no more than three lines each, starting with terms like '' Skill, Knowledge, Aptitude and Competence '', because the information must be arranged objectively and easily. You should avoid writing personal characteristics, as this information should be clarified at the time of the interview]
Example:
· Career development in the Civil Engineering area, with academic competence to work in the area of planning and monitoring works, management of revenues and expenses, management reports and presentation of results, working with a focus on cost reduction and sustainability of works .
[The above sentence is just an example of how to get started, do not forget to elaborate more paragraphs according to the tips mentioned above to make your resume attractive and according to the area in which you want to join or develop]
ACADEMIC EDUCATION:
[Please write the name of the course, the full name of the institution and the expected graduation date, or whether it has already been completed].
Example:

Undergraduate in Civil Engineering – graduation date xx / xxxx

Name of Institution of Education
Professional education
[In the field "Professional Experience", cite at most five companies, highlighting the size and segment. Then mention the position and promotions. Subsequently describe in topics the attributions of the position held, highlighting the activities and positive results].

Example: 

05/2014 to 06/2015 
Name of the Company



Company of xxxxx size of xxxxxxx segment.




Project Planning Trainee
· Responsável pelo planejamento e controle de obras, no software MS Project, gerenciamento de documentos, elaboração de planilhas e relatórios gerais e suporte a Alta Gestão, atuando com foco na excelência dos serviços prestados.
Software Utilizado:

[Caso possua mais de uma experiência profissional, siga o mesmo exemplo acima]
Languages:

[Cite the language and level of knowledge, but only if it is intermediate, advanced or fluent].
Example:

Spanish - Advanced
International Experience:
[If you have taken a trip for professional courses or work, give a brief description].
Example:
Name of the Country – (Course/brief description of the experience) held by Xxxxxxxxx (Institution Name).
Complementary training
[In this item, mention only the course names and institutions. Only highlight the courses that fit your area of interest].
Course Name - Institution Name
Course Name - Institution Name
Softwares

Knowledge in MS Project, SAP, Spring, Office Package.
